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SAFE USE OF IMAGES POLICY
April 2016

Osborne Nursery believes that the responsible use of children’s images can make a valuable contribution to the setting and the community. The use of images in publicity materials can increase pupil motivation and help parents and the local community identify and celebrate achievements.

Osborne Nursery School will only use images that the Headteacher and Governing Body consider suitable and which appropriately represents the range of activities the setting provides and the values it adheres to.  No images will be used which could be considered to put any child at increased risk.
Through this policy we aim to respect children’s and parent’s rights of privacy and minimise the risk to which children can be exposed to through the misuse of images.  This policy takes account of both data protection and child protection issues.

Data Protection
Images of pupils and staff are classed as personal data under the terms of the Data Protection Act 1998.  We will not use images of identifiable children for publicity purposes without the consent of parent / carer. A consent form is attached at Appendix A.
In seeking consent we will ensure that parents / carers are clear why we are using a child’s image, what we are using it for and who might see the image.  Our consent form makes clear the period of time for which consent applies.

Child Protection

We will only use images of children in suitable dress. The Headteacher and Governing Body will decide if images are suitable without presenting risk of potential misuse.

Any evidence of the use of inappropriate images, or the misuse of images, will be reported to MASH, Local Authority, social services and / or the police as appropriate.
Websites

We will adopt the same principles as outlined above when publishing images on the internet as we would for any kind of publication or publicity material.  However, we recognise that there is no control over who may view these images, and consequently a greater risk of misuse of images, via the internet.  We will therefore give specific consideration to any images of pupils on the website.

Tapestry

Parents / carers will be asked to give specific consent for photographs and videos of their child to be uploaded onto an online learning journal on Tapestry. They will also be required to agree that no images from Tapestry will be posted onto the internet or social media. See Appendix B Consent Form
External Photographers and events

If the setting invites or permits an external photographer to take photographs within the setting we will
· Provide a clear brief for the photographer about what is considered appropriate in terms of content and behaviour.

· Issue the photographer with identification which must be worn at all times

· Not allow unsupervised access to children

· Ensure that consent has been obtained from parents / carers for children included. See Appendix A Consent Form 
The same conditions will apply to filming or video recording of events.

Photographs taken by journalists are exempt from the Data Protection Act, as newspapers are subject to strict guidelines governing the press.  However we will still ensure that consent has been obtained from parents / carers before allowing journalists to take photographs of children.  See Appendix A Consent Form.
Photographs and Videos Taken by Parents / Carers

Although practice varies from school to school, the Governors of this setting have agreed that the setting’s policy is that parents / carers are not allowed to take any photographs / videos on the premises during normal nursery sessions, this includes any images or recordings taken using mobile phones. Governors have also agreed that parents will be allowed to take photographs at specific nursery events (such as the leaving ceremony) under controlled, safe conditions.
Links with Other Policies
This policy should be read in conjunction with our Data Protection, Safeguarding, E-Safety and School Records Management Policies.
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This policy will be reviewed on at least a three yearly basis and whenever significant changes to the systems and arrangements take place. 

Policy Agreed by Governing Body on: 12/04/2016
Signed:  …………………………………………………………         Date : …………………

Next Review Date:    …………………………………………………
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Appendix A
CONSENT FORM FOR PHOTOGRAGHS AND MEDIA IMAGES
To comply with the Data Protection Act 1998, we need your permission before we can photograph or make any recordings of your child. Please therefore complete and return this form.

As a parent / carer of _______________________________________________________(insert child’s name)

I understand that photographs and recorded images may be taken by the setting for the purpose of internal displays, recording children’s activities and monitoring attainment.  I understand that this will be done sensitively and in a positive manner and that this is for internal use only.

Signed: __________________________________

Date:______________

Name of parent / carer: _______________________________________________________________________

In addition, your consent is sought for the following external use:

I understand that photographs/ video / webcam / film /voice recordings / images are on occasions also used externally for publicity, publications, evidence of high quality provision, to support funding applications and other educational uses.

I agree to this



YES / NO 

Signed: __________________________________

Date:______________

Name of parent / carer: _______________________________________________________________________

I also understand that the setting works in partnership with outside organisations and the media who with the Headteacher’s permission may take photographs and film footage for their use. 

I agree to this



YES / NO 

Signed: _________________________________  

Date:______________

Name of parent / carer: _______________________________________________________________________

This form is valid from the date you sign it for the period of time your child attends the setting. If at anytime you wish to alter these permissions you must do so in writing.
	PLEASE NOTE THAT A DECISION HAS BEEN TAKEN BY THE GOVERNORS THAT PARENTS / CARERS ARE NOT ALLOWED TO TAKE PHOTOGRAPHS OR MEDIA IMAGES ON THE PREMISES DURING NORMAL NURSERY SESSIONS.  THIS INCLUDES THE USE OF MOBILE PHONE CAMERAS.

SPECIFIC PERMISSION WILL BE GIVEN FOR YOU TO TAKE PHOTOGRAPHS OF YOUR CHILD AT SPECIAL EVENTS IN A SAFE, CONTROLLED WAY.
WE ASK YOU TO COMLY WITH THIS DECISION FOR THE SAFETY OF ALL CHILDREN




Appendix B


Tapestry Online Learning Journey Permission

Please complete the following permission.

Failure to abide with Number 1 will result in your child’s Online Learning Journey being suspended.

Child’s Name . . . . . . . . . . . . . . . . . . . . 

1) I agree not to post any content from my child’s Learning Journey on any social networking site, e.g. Facebook.

2) I give permission for my child’s image to appear in photographs/videos in other children’s Learning Journeys. (We try to avoid this but it is not always possible when children are playing closely together).

3) Keep the login details within my trusted family.

Parent’s Signature . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Date . . . . . . . . . . . . . . . . . . . 

Please note you will only have access to your own child’s Learning Journey

